
 

ICAR–CENTRAL ISLAND AGRICULTURAL RESEARCH INSTITUTE 

(Indian Council of Agricultural Research) 
BhatuBasti, Garacharma P.O, Port Blair – 744105 

Fax: 03192 – 251068 Phone: 03192 – 250436; 250235 
Email: Sridham.Biswas@icar.gov.in, director.ciari@icar.gov.in 

Website: http://ciari.icar.gov.in 

 

F. No. 57(392) /19-20/Estate/ Vol I                                                Dated: 22.01.2022 

NOTICE INVITING E-TENDERS 

 Online open bids are invited in Single Stage Two Bid System (Technical & Financial) 

through e-tendering from reputed firms with adequate experience and financial capabilities and 

having their local office at Port Blair for entering into job contract for maintenance of different 

experimental units, farm activities, livestock maintenance, fish unit, office work, laboratory 

work, housekeeping etc. with unskilled, semi-skilled, skilled or highly skilled manpower as 

required for the job at ICAR-CIARI, Port Blair.Manual bids shall not be entertained. 

 It is compulsory to attend the Pre-Bid Meeting on 8th February 2022 at this Office. Bids 

of only those tenders will be considered who attend the Pre-Bid Meeting. 

Tender document may be downloaded from the ICAR – CIARI website URL: http://icar-

ciari.res.in (for reference only) and seen & submitted online only over the CPP Portal URL: 

https://eprocure.gov.in/eprocure/app as per the schedule as given in CRITICAL DATE SHEET – 

CUM – INFORMATION TABLE as under: 

CRITICAL DATE SHEET – CUM – INFORMATION TABLE 

 

Date of publish / upload 27th January 2022(04:00 PM) 

Bid Document Download Start Date 27th January 2022 (04:30 PM) 

Bid Submission Start Date 27th January 2022 (05:00 PM) 

Bid Submission End Date 26th February 2022 (02:30 PM) 

Bid Opening Date 28th February 2022 (02:30 PM) 

Cost of Tender Document NIL (Free of Cost) 

EMD / Bid Security 
Rs. 60,000/- (Rupees sixty thousand only) Valid for 

atleast 90 days 

Bid Validity 90 days from the Technical Bid opening date. 

Performance Security 
10% of the total Annual Contract Value. 

Valid till 60 days after expiry of contract. 

Place of opening of Technical bid 

The AKMU Cell, ICAR–Central Island Agricultural 

Research Institute, Bathu Basti, Garacharma Post, 

Port Blair – 744 105, South Andaman (Andaman & 

Nicobar Islands) 

 

S/d 
                                                                           (ASSTT. ADMINISTRATIVE OFFICER) 

mailto:Sridham.Biswas@icar.gov.in
http://icar-ciari.res.in/
http://icar-ciari.res.in/
https://eprocure.gov.in/eprocure/app


 
ANNEXURE -1 

 
INSTRUCTIONS FOR ONLINE BID SUBMISSION 

1. The tender from/bidder documents may be downloaded from the website: 
https://eprocure.gov.in/eprocure/app. Online submission of Bids through Central Public 
Procurement Portal (https://eprocure.gov.in/eprocure/app ) is mandatory. Manual/Offline 
bids shall not be accepted under any circumstances. 

2. Tenders/bidders are requested to visit website https://eprocure.gov.in/eprocure/app 
regularly. Any changes/modifications in tender enquiry will be intimated by corrigendum 
through this website only. 

3. In case, any holiday is declared by the Government on the day of opening, the tenders will 
be opened on the next working day at the same time. The Council reserves the right to 
accept or reject any or all the tenders. 

4. The contractor will have to pay the Minimum Wages to the workers as notified/ 
circulated by the A7N Administration on the GoI, Ministry of Labor and 
Employments in Agriculture (Minimum wages with present VDA rates as notified by 
the A&N Administration being higher than those notified by the Central Government 
and revised time to time. The differential amount towards the revised Minimum 
Wages will be paid by the Office on production of valid documents. 

5. The Service Charge quoted will remain valid and fixed (i.e., no changes in Service 
Charge will be considered) for 2 years from the date of award of contract. However, 
the bid may be extended by one more year after the 2 years on mutual agreement at 
the same service charge.  

6. The interested Firms are required to deposit (in original) Earnest Money Deposit (EMD) of 
Rs.60,000/- in the form of Demand Draft/Bank Guarantee/FDR from any of the 
Commercial Banks in favor of ICAR Unit : CIARI, Port Blair may be addressed to the 
SeniorAdministrative Officer, ICAR – Central Island Agricultural Research Institute, 
Port Blair - 744105 on or before bid opening date and time as mentioned in the Critical 
Date Sheet. 

7. The firm should send the Original brochures of the product (if required) and may be 
addressed to theSeniorAdministrative Officer, ICAR – Central Island Agricultural 
Research Institute, Port Blair - 744105on or before bid opening date and time as 
mentioned in the Critical Date Sheet. 

8. Bidders need not to come at the time of Technical as well as financial bid opening at ICAR-
CIARI, Port Blair. They can view live bid opening after login on CPPP e-Procurement 
Portal at their remote end. If bidder wants to join bid opening event at ICAR-CIARI, Port 
Blairthen they have to come with bid acknowledgement slip that generates after 
successfully submission of online bid. 

The Firms are also required to upload scanned copies of the following documents:- 

● TECHNICAL: 
a. Registration certificate of the firm issued by the Appropriate Authority. 

[Registration under Shop & Establishment Act 1948 /the Indian Companies Act, 
2013/or any other Applicable Act. 

b. Documentary evidence of last 3 years experience of the firm in the field of 
providing such services in Central Govt. establishments/Autonomous bodies of 
Govt. of India/ Corporations of Govt. of India/reputed public or private 
organizations. Last 3 years will be determined from 01.03.2022. 

c. Certificate issued by a Chartered Accountant endorsing the annual turnover of 



the firm for the last 2 Financial Years, i.e., 2019-20 & 2020-21. Minimum 
turnover of the firm should not be less than Rs. 50.00 Lakhs (Rupees Fifty Lakhs 
only) during each of the last two financial years.* 

d. EPF registration certificate. 
e. ESI registration certificate. 

f. Minimum 40 Nos. of staff, supervisors registered under ESI & EPF separately 
required with their ESI & EPF contribution Challans for at least 3 consecutive 
months from October, 2021 to December, 2021.  

g. GST Registration Certificate.  

h. Scanned copy of Tender fee and Earnest Money Deposit (EMD)/its exemption, 
if any* 

i. Duly-signed  Annexures – II, IV & V 
j. Certificate of attendance in the pre-bid meeting to be held on 8th February 2022 

.This certificate will be provided by the Office in the pre-bid meeting.   
 

k. Duly-filled Checklist as in Annexure VII – Bidders must ensure that all the 
above documents have been uploaded and clearly ticked on the checklist. Bids 
with any Un-ticked box in the checklist may be rejected.  Hence, it is advised that 
only those firms should bid who have all the required documents. Further, any 
deviation between the checklist and the uploaded documents may lead to rejection 
of bids. 

l. Name and address of the firms local office at Port Blair with contact No. of the 
office bearer.  

* Micro &Small  Enterprises, Firms having NSIC Certificate, Central Government and 
State Government Bodies, PSUs, DIPP-recognised Start-Ups are exempted from Tender 
Fee & EMD/Bid Security 
Note: The documents should be named as per the key words highlighted in bold in the 
headings above and should be uploaded in the same order as above. 
 

● FINANCIAL BID: 
(a) Price Bid as BoQ_XXXX.xls (Refer Annexure- III) 

 

Sd/- 

 

Asstt. Administrative Officer 

 
 

 

 

 

 

 



 

ANNEXURE - II 
 

TERMS AND CONDITIONS 
(To be given on Company Letter Head) 

1. The terms and conditions of the contract which will govern any contract made are those 
contained in the General conditions of contract applicable to the contracts and the special 
terms and conditions are detailed in the tender forms and its schedules. Please submit 
your rates online if you are in a position to furnish the requisite services in accordance 
with the requirements stated in the attached schedules.  

2. An earnest money of (Rs.60,000/-) (Rupees Sixty Thousand only) must be deposited 
in the form of demand draft/FDR/BG in favor of “ICAR Unit –CIARI, Port Blair” 
payable at Port Blair.The particulars of the earnest money deposited must also be 
super scribed on the top of the envelope by indicating the Tender Reference 
Number and date. The tenders will not be considered if earnest money is not deposited. 
The EMD will be refunded to the unsuccessful tenderers as promptly as possible where as 
in the case of successful tenderer EMD will be refunded after deposition of Security 
deposit @ 10% of the contract value in form Demand Draft / Bank Guarantee/FDR. 

3. The tenderer is being permitted to give tenders in consideration of the stipulations on his 
part that after submitting his tenders, he will not resale from his offer or modify the terms 
and conditions thereof. If the tenderer fail to observe and comply with the foregoing 
stipulation, the aforesaid amount of EMD will be forfeited by the Institute. In the event of 
the offer made by the tenderer not being accepted, the amount of earnest money 
deposited by the tenderer will be refunded to him after he has applied for the same, in the 
manner prescribed by the Institute.  

4. If tenderer does not accept the offer, after issue of letter of award by the Institute within 
15 days, the offer made shall be deemed to be withdrawn without any notice & earnest 
money forfeited.  

5. The ICAR-CIARI, Port Blair is not bound to accept the lowest or any other tenders and 
also reserves to itself the right of accepting the tenders in whole or in part. You are 
however at liberty to bid for the whole or any portion or to state in the tenders that the 
rates quoted shall apply only if the tenders are considered fully. Other conditional 
Tenders will not be accepted.  

6. An amount @ 10% of the contract value as a security deposit for the contract is to be 
deposited by the selected agency/successful tenderer only after receiving a 
communication from ICAR- CIARI, Port Blair. In the event of non-deposition of the 
same, the earnest money will be forfeited. The security deposit will be refunded on 
successfully completion of the contract. The dues if any, not settled by the agency will be 
recovered from the security deposit. 

7. No interest on security deposit and earnest money deposit shall be paid by the Institute to 
the tenderer.  

8. The Statutory Tax liability which is as per the rule of the Central/State Govt. shall be the 
liability of the Contractor/Service provider to deposit in the concerned department as per 
the rule.  TDS/surcharge shall also be deducted at source from the bills of the successful 
contractor as per rule. 

8.1.There is GST exemption on manpower supplied for carrying out agricultural 
operations, farm labor and processes carried out on agricultural farm etc. The 
bidders must fill 0 (Zero) in the GST Cell of such items in the BoQ which are 
exempted from GST. 

9. Director, ICAR- CIARI, Port Blair reserves the right to reduce or terminate the period of 
contract or to extend its duration in the interest of the Institute, for any justifiable reasons, 



not mandatory to be communicated to the tenderer.  
10. Decision of Director, ICAR- CIARI, Port Blair, shall be final for any aspect of the 

contract and binding to all parties. Disputes arising, if any on the contract will be settled 
at his/her level by mutual consultation and in case of failure of settlement dispute shall be 
referred to the sole arbitrator to be appointed by the Director of the Institute. The decision 
of the sole Arbitrator so appointed shall be final and binding on the parties. Arbitration 
proceedings shall be governed by the Arbitration & Conciliation Act, 1996.  

11. Acceptance by the Institute will be communicated by FAX / Express letter or any other 
form of communication. Formal letter of acceptance and work order of the Tenders will 
be forwarded as soon as possible, but the earlier instructions in the FAX /Express letter 
etc. should be acted upon immediately.  

12. The supporting /allied services staff should follow strict attendance and alternative 
arrangements are to be made by the agency whenever anyone of the staff/supervisor is to 
go on leave under intimation to this office. 

13. Changing of staff /Supervisor should be intimated to this office.  The work shall be 
executed strictly as per the schedule of work and instructions of the concerned HoDs/ 
Sectional In charges/ Farm Managers/ PS/ Head KVKs as the case may be. 

14. The staff provided should also maintain secrecy and discipline in the premises of 
Institute. 

15. The Contractor shall keep a complaint register with his supervisor and it shall be open to 
verification by the authorized officer of CIARI, Port Blairfor the purpose. All complaints 
should be immediately attended to by the agency. 
a.) The agreement is terminable with two months’ notice on either side. 
b.) The contractor shall not sublet the work. 
c.) The contractor or his workers shall not misuse the premises allotted to them for any 

purpose other than for which the contract is awarded. 
d.) The selected agency shall provide necessary personnel’s for ICAR-CIARI, Port 

Blairas per labor acts prevalent in the A&N Islands. The agency shall employ good 
and reliable manpower with good health within the age group of 21 to 45 years. In 
case any of the personnel so provided is not found suitable, by the ICAR-CIARI, Port 
Blair, the ICAR-CIARI, Port Blairshall have the right to ask for their replacement 
without giving any reasons thereof and the agency shall have to replace such persons 
immediately.  

e.) The persons so provided by the agency under this contract will not be the employee 
of the ICAR-CIARI, Port Blairand there will be no employer-employee relationship 
between the CIARI, Port Blairand person so engaged by the contractor in the 
aforesaid services.  

f.) Payment for maintenance work will be made monthly upon submission of pre-
receipted bill.  

g.) After physical inspection of the site, the detailed estimates including 
assessment/requirements of man powers for carrying out seasonal farm operations 
and laboratory work etc. at this Institute.  The tenders should indicate only the lump-
sum amount in respect of all the services covered under this contract and that rates 
should not be proposed on the basis of man powers to be deployed under the contract. 
No request for alteration in the rates once quoted will be permitted within one year.  

h.) The rates to be quoted should include cost of each and every item including 
transportation cost, and manpower cost etc. based on prevailing minimum labor 
wages prescribed/notified by the A & N Administration or the GOI , Ministry of 
labour& Employment, whichever is higher. The ICAR-CIARI, Port Blairshall not 
bear any extra charge on any account whatsoever i.e. EPF contribution, Uniform, 
Liveries, OTA, etc.  



i.) The contractor will discharge all its legal obligations in respect of the workers to be 
employed/ deployed by him for the execution of the work in respect of their wages 
and service conditions and shall also comply with all the rules and regulations and 
provisions of labor law in force that may be applicable to them from time to time. The 
contractor shall indemnify and keep indemnified the CIARI, Port Blairfrom any 
claims, loss or damages that may be caused to it on account of any failure to comply 
with the obligations under various laws of Central or State. In case of any dispute, the 
decision of the Director, ICAR-CIARI, Port Blairshall be final and binding on the 
contractor.  

j.) Income Tax will be deducted from the payments due for the work done as per rules.  
k.) The contractor must employ adult labor only. Employment of child labor will lead to 

the termination of the contract. 
l.) The contract is subject to the condition that the tenderer will comply with all the laws 

and acts of the Central Govt., State Govt., relating to this contract made applicable 
from time to time. 

m.) Risk Clause: ICAR-CIARI, Port Blairreserves the right to discontinue the service at 
any time if the services are found unsatisfactory by giving a show-cause to be replied 
within a week and also has the right to award the contract to any other agency at the 
risk and cost of current agency and excess expenditure incurred on account of this can 
be recovered from Security deposit or pending bills or by raising a separate claim.  

n.) The work at this Institute should be supervised by providing a Supervisor on a 
full-time basis. Engaging of any worker as supervisor will not be allowed. The 
Supervisor so provided should have qualification/experience in agriculture. 

o.) Work should be executed during working hours on working days or as and when 
required. 

p.) The Service Charge quoted should be valid for at least two years from the date 
of award of contract. 

16. LIQUIDATED DAMAGES CLAUSE / PENALTY CLAUSE: 
1) If the allotted work is not done properly as per the satisfaction of the official by the 

contractor and there is no improvement in the work even after giving written order by 
institute then tender/contract will be cancelled after giving fifteen days notice to the 
contractor.  The security deposit of the firm will also be forfeited.  The defaulter firm will 
be debarred from applying in any of tender of the Institute for the next one year. 

2) An amount equivalent to one day of contract amount, subject to a minimum of Rs.5000/- 
will be levied as liquidated damages per day whenever and wherever it is found that the 
work is not up to the mark in any section. It will be brought to the notice of the 
supervisory staff of the firm by CIARI, Port Blairand if no action is taken within 4 hours, 
liquidated damages clause will be invoked. 

3) Any misconduct / misbehavior on the part of manpower deployed by the agency will not 
be accepted and such person(s) will have to be replaced immediately.  

17. Other terms & Conditions:  
1. In the tender for labour/manpower supply contracts, compliance by contractors 

regarding compliance of EPF & MP Act’ 1952 needs to be specified along with other 
labour laws, names of contractors covered under the EPF & MP Act. The same can be 
searched and downloaded from the website – www.epfindia.gov.in 

2. Under the statutory provision, employee wise details of PF dues deducted from the 
salary/ wages of the employees along with employer’s share should be submitted in the 
form of electronic challan cum return (ECR), thereafter, the generated e- challan from 
the EPF website is to be submitted. Since the consolidated ECR of the contractor 
regarding manpower supplied to all public and private sectors will be very bulky and 
will create confusion/ excessive time and energy consumption at the level of DDOs, 



hence separate ECR’s and a separate e- challan as stated above with respect to the 
manpower deployed in this particular office is required to be submitted before releasing 
the payments to the contractor. 

3. At the end of the year, EPFO generates statement of accounts of individual members’ 
account reflecting opening balance, contributions, withdrawals, interest and closing 
balance etc. The contractor has to submit these annual statements of accounts in the 
office/ Department. 

4. Workers may be guided to obtain e- passbooks from EPFO website. 
5. If the tenderer requires interpretation of any clause, the decision of the Director, ICAR 

–CIARI, Port Blairshall be final and abiding. 
6. The contractor will ensure timely payment of wages strictly as per Minimum Wages 

Act to the deployed manpower, contractor should deposit the wages directly into the 
bank account of deployed manpower. The stamped copy of the advice sent to bank 
should be attached with the bill. Contractor shall maintain the record of their 
attendance, deposition of ESI,(if applicable), EPF etc. and submit such record to the 
authorized Officer of the Institute regularly every month along with the bill.  During 
the contract period, no accommodations will be provided by ICAR- CIARI, Port 
Blairto the contractor and his deployed manpower. 

7.  The contractor shall issue a monthly wage slip to the workers with the details of 
payment and deductions. 

8. The contractor will provide and maintain specified FIRST AID BOX at the premises 
and observe rules and laws as required by Contract Labor (R&A) Act,1970 and 
contract Labor (R&A),Rules 1971 and as amended from time to time. 

9. The successful Contractor/Agency will have to enter into an agreement Deed on Stamp 
Paper for execution of job contract on the above terms & conditions of the contracts of 
the contract before start of contract job. 

The Director, ICAR-Central Island Agricultural Research Institute reserves the right to 
reject any or all Tenders in whole or in part without assigning any reasons therefore. The 
decision of the Director, ICAR-CIARI, Port Blair shall be final and binding on the contractor / 
agency in respect of any clause covered under the Contract. 

 
‘Terms and  Conditions are acceptable’ 

 
 
 
 

DATE:    Signature of the Authorized Signatory with Official Seal 

 



ANNEXURE - III 
 

(Reference for BOQ) (To be quoted in format provided on CPP Portal) 
Price bid for JOB WORK CONTRACT FOR CARRYING OUTVARIOUS FARM OPERATIONS / LAB. WORK at ICAR-
Central Island Agricultural Research Institute, Port Blair - 744105.  

Sl. 
No. 

Detailed 
Description of work 

Nature of 
Work 

Qty. Units Mini. 
Wages 
(in Rs.) 

Service 
Charg

e 
(in Rs.) 

GST 
(if 

applicable 
(in Rs.) 

Total 
Amount 
(in Rs.) 

1.  Office work:  
1. Electronic data management, scanning, 

sending and fetching e-mails and all types of 
online/ offline computer works, typing 
letters, E-Office work, diarization, assisting 
on GeM, PFMS, ERP NEFT, entries in 
registers etc. of DDO’s, Estt., Store, Estate, 
SPCT, FAO Section, Dairy & 
Dispatch.(approximate 06 manpower 
throughout the year)  

2. Distribution of daks, movement of files and 
documents, attending calls, vouchers 
stitching etc. of FAO/ Administrative 
Section/ SAO/ AAO/ DDO.(approximate 06 
skilled and 02 Semi skilled manpower 
throughout the year) 

 

 
Skilled 

 
 

 
 

 

Semi-
Skilled 

 

 
06 

 
 

 
 

 

02 

 

 
Nos. 

    

3.  AKMU Cell: 
To upkeep and maintain IT items and other 
infrastructures, to Troubleshoot and maintain 
Local Area Network and provide 
uninterrupted internet service to the users, to 
update institute websiteregularly, to conduct 
online meeting and video conferencing. 

(approximately 01 Highly Skilled manpower 
throughout the year) 

 

Highly 
Skilled 

 

01 

 

100 desktop 
100 printers 

    



4.  Social Science Section: 
To collect research data from farmers and other 
line Departments,Preparation of questionnaire, 
Tabulation, compilation and report generation. 
(approximately 01 Skilled manpower 
throughout the year) 

Skilled 01 200-300 
farm 
families of 
N&M and  
South 
Andaman  

    

5.  KVK/ Vehicle In-charge: 
Driving and cleaning of Institute/ KVK 
vehicle(approximate 01 manpower as and 
when required) 

Skilled 01 One office 
Jeep and 
power tiller 

    

6.  Animal Science/ Lab works: 
Cleaning of glassware, plastic ware, 
sterilization of glass wares and plastic wares, 
drying, wrapping, media preparation, daily 
maintenance of the lab, assisting the Scientists 
in the lab work, diary, dispatch, keeping all 
records, files of the Division and lab. 
(approximate 01 skilled manpower throughout 
the year) 

Skilled 01 Cleaning of 
glassware’s 
of 8 
scientists 

    

7.  Mini feed Mill Unit: 
Grinding, mixing, packing of all type of 
livestock and poultry feed on daily basis. 
(approximate 01 skilled manpower throughout 
the year) 

Skilled 01 10 t/month     

8.  Land preparation, sowing/ planting of 
seeds/fodder slips, application of fertilizers 
weeding, cutting and transportation to the farm 
and chaff cutting of fodder.(approximate 
02Slikked manpower throughout the year) 

Unskilled 02 Fodder plot 
5 acres and 
live stock 
farm 

    

9.  Lab and Livestock Farm: 
Semen collection, processing, analysing and 
artificial insemination in goat, pig and poultry, 
oestrus synchronization and AI in goat and pig, 
evaluation of production performance of 
progenies and collection of farm data. 
(approximate 01 Highly skilled manpower 
throughout the year) 

Highly 
Skilled 

01 Lab and 
levestock 
farm 

    



10.  HRD Cell: 
Assisting nodal officer HRD Cell in 
preparation of reports, conducting training etc. 
(approximate 01 Highly skilled manpower 
throughout the year)  

Highly 
Skilled 

01      

11.  FCIP& Bloomsdale Farm 
Land preparation and layout making; nursery 
bed preparation for rice experiments and seed 
production; nursery sowing and management; 
uprooting of nursery and transplanting; 
application of water, fertilizer and pesticides as 
and when required; weeding and rouging; 
harvesting and threshing; seed cleaning, 
drying, winnowing and packaging in bags; 
seed counting and their measurement; 
dehusking, polishing and grading of seeds (for 
rice in field and micro-plots) (Approximate 
manpower: 03 nos. for 7 man-months) (02 
under AICRIP on seed + 01 under Institute 
fund) 

Unskilled 3 1.5 ha     

12.  Land preparation and layout making; sowing 
of pulses and brinjal experiments and seed 
production/ vegetables production; application 
of water, fertilizer and pesticides as and when 
required; weeding and rouging; picking and 
threshing of pulses and seed extraction of 
brinjal; seed cleaning, drying, winnowing and 
packaging in bags; seed counting and their 
measurement (for pulses, brinjal in field and 
micro-plots and vegetables in field) 
(Approximate manpower: 02 nos. for 5 man-
months) (01 under AICRIP on seed + 01 under 
Institute fund) 

Unskilled 2 1.5 ha     

13.  Cleaning of glassware and plasticwares etc.,; 
sterilization; media and reagents preparation; 
Trichoderma and Bio-consortia preparation; 
culture maintenance; leaf sample collection of 
rice and pulses for DNA isolation; gel 

Skilled 1 2 labs      



preparation; loading of samples in gel 
electrophoresis; observation on gel 
documentation unit; proper disposal of bio-
wastes (Approximate manpower: 01 nos. for 
12 man-months) (01 under Institute fund) 

14.  Garacharma Farm 
Harvesting, dehusking of coconut and 
arecanut, harvesting of tender coconut, crown 
cleaning etc. along with other Farm operations 
time to time (Approximate 01 climber, Skilled 
throughout the year) 

Skilled 1 633 
coconnut 
tress 
2450 
Arecanut 
trees 

    

15.  Day to day sanitization of office buildings, lab, 
residential complex, main Guest house at 
Garacharma Farm, Marine Hill Office & 
Campus, Sippighat and Bloomsdale Farm/ 
Office of the Institute (Approximate 10 
unskilled throughout the year)  
Regular collection of dustbins and segregating 
as dry/wet/plastic/polythene/metal/pouch etc. 
from residential quarters, alternate dry cleaning 
of the roads, surroundings of quarters, weekly 
cleaning of the surrounding small nallahs of 
the quarters, fortnightly cleaning of the Main 
Nallah of the quarters and removal of blocks to 
flow of sewage water. 
Cleaning of Main Roads/ Foothpaths etc. from 
main gate to ‘0’ point to ATIC, ‘0’ point to 
Sport building, Canteen and Scooter shade, ‘0’ 
point to Admin. new block, Central Laboratory 
up to Food processing unit of NRM Div. Estate 
Section, Farm Section and work shop are both 
sides of the road cleaning, removal of pruned 
tree branches etc., twice in a week cleaning of 
stair way, regular cleaning the surroundings of 
Guest House, regular cleaning the 
surroundings of Marine Hill Guest House and 
surroundings of residential quarters of staff, 
regular cleaning the surroundings of Marine 

Unskilled 10 59 
washrooms 
48 urinals 
73 basins 
45 Indian 
sitting 
35 western 
sitting 
138 
brooming 
 

    



Hill Laboratory and experimental lab. 
Sanitization work, regular sanitization of all 
workplace, Guest house, roads, office 
buildings etc. to contain the spread of Corona 
infection.  

16.  Estate  
To assist in typing estimates, bill entry, etc. 
Water supply in Institute Buildings. 
(approximate 01 unskilled and 01 Skilled 
manpower throughout the year) 

Skilled 

Unskilled 

01 

01 

-     

17.  H&F Div. 
AICRP Fruits project - Four trials / 
experimentson banana along with germplasm 
conservation block of banana. The 
experimental fields are to be regularly cleaned 
like bush clearance, grass cutting, basin 
clearance, canopy management, irrigation, 
intercultural operations like propping, removal 
of dry leaves, desuckering, earthing up, 
harvesting of bunches.  

Unskilled 01 0.4 ha     

18.  CSS-NHM project:Planting material 
production of spice crops like black pepper 
(20000 nos), cinnamon (10000 nos), clove 
(5000 nos), Bush pepper (500 nos), bay leaf, 
Ginger and turmeric as directed which includes 
potting media preparation, collection of plant 
propagule, polybag filling, planting and after 
care of nursery. Nursery management 
operations like regular watering, weeding, 
shifting of planting material for hardening and 
acclimatization. 

Unskilled 02 Nursery -04 
nurseries 
(400 m2 

each) with 
the targeted 
spices 

    

19.  Guava experimental field, dragon fruit field, 
mango block , sapota block, nursery area for 
planting material production are maintained 
under the Institute funded project. Guava field, 
mango field, sapota field and dragon fruit 
fields are to be maintained by regular weeding, 

Unskilled 02 2.5 ha     



bush clearance, formation of basins, irrigation 
during summer, mulching, addition of organic 
manures, regular training and pruning.  
Planting material production of dragon fruit, 
guava, banana. Pot plant production of dragon 
fruit . 

20.  AICRP on floriculture:evaluation of tuberose 
(open and polyhouse cultivation in 
pots)&chrysanthemum, speciality flower n, 
ornamental ginger and ornamental banana, 
collection and conservation of native 
ornamentals. field operations like land 
preparation, weeding, irrigation, planting, gap 
filling, potting media preparation, like 
pinching, propagation, collection of plant 
propagule, multiplication and harvesting of 
flowers. Exploration, collection, preparation of 
potting media, bag filling and planting, 
maintenance of new collections  

Unskilled 02 0.8 ha     

21.  Institute: The floriculture fields maintained 
are Gerbera polyhouse, Tuberose polyhouse, 
marigold in open and protected condition, 
Orchidarium, Anthurium house, Eulophia in 
shade house, ornamentals indigenous 
conservation unit, Nursery area of flower 
crops, heliconia block, rose block, Jasminum 
block. All these blocks are existing at the 
Institute and various operations like weeding, 
mulching, propagation, basin clearing, 
replanting, repotting, harvesting, pruning, 
planting every season for annual crops and 
regular planting material production for 
planting and reestablishment of field. 

Unskilled 02 Area under 
protected 
cultivation 
4500 m2 

 

Open area 
under 
floriculture 
-02 ha 

    

22.  Maintenance works in H and F Division  
Laboratory:Vacuum cleaning and mopping of 
laboratory floor in all rooms, wiping of culture 
racks and walls of incubation room, in TC lab, 
wiping and cleaning of working tables in all 

Unskilled 01 5 rooms 
(200 m2) 

    



lab rooms, cleaning of glassware, sample 
handling and equipment cleaning.   

23.  Maintenance operations in Horticultural 
Plants nurseries at Division of HF, 
Garacharma: Providing irrigation to the 
stocked planting material, operating irrigation 
system, watering, preparation of potting 
mixture, filling of polybags, potting, re-potting, 
spraying of water-soluble fertilizers and other 
crop inputs as directed, trimming and re-
positioning of polybags, performing 
propagation activities Round the Year. 

Unskilled 02 2700 sqm 
area 
including 
1400 sqm in 
poly house 

    

24.  Institute: Maintenance operations in 
underutilized fruits blocks at Garacharma: 
Weeding in germplasm blocks of underutilized 
fruits, clearing of perennial bushes and grasses 
from approach roads to different blocks, repair 
and maintenance of fencing, preparation of 
basins, filling of manure bags from cattle farm, 
application of manures, life saving irrigation, 
mulching, canopy management, harvesting and 
plant protection measures in underutilized 
native and exotic fruits blocks.  

 
 

Unskilled  

01 Old 
underutilize
d fruits 
block, 
Garcinia 
conservatio
n blocks 
and exotic 
fruits blocks 
(0.8 ha) 

    

25.  Institute - Weeding, earthing up, climber 
cutting, pruning in the padauk block, intercrop 
cultivation, intercultural operations for the 
intercrops 

Unskilled  02 6000m2     

26.  Institute - Vegetable nursery preparation, 
sowing of seeds and seedling production, 
regular watering, weeding and plant protection 
for the nursery.Land preparation, ridges and 
furrow, plot making, collection and application 
of FYM, planting/sowing of vegetable crops, 
weeding, earthingup, regular watering, plant 
protection, fencing etc 

Unskilled  02 5500m2     

27.  Institute - Collection of red soil, FYM and 
preparation of potting mixture, nursery mother 
bed preparation and sowing of seeds/planting 

Unskilled  01 500m2     



of stem cuttings, poly bag filling, transplanting 
of the seedlings/planting materials, weeding, 
plant protection and regular watering 

28.  Institute: Fruit component analysis in coconut 
and arecanut, laboratory assistance in sample 
handling. 

Skilled  
 Unskilled  

01 
01 

800 nuts 
upto March 
2022 

    

29.  ICAR-CPCRI project: Climber for climbing 
the coconut palms for emasculation, bagging of 
inflorescence, regular monitoring for inter-se-
mating/Selfing of coconut inflorescence, pollen 
collection for processing etc 

Skilled  01 200 mother 
palms per 
month 
approximat
ely 

    

30.  AICRP Tuber crops: For field survey in 
different tuber crops area for participatory 
mapping of tuber crop area, monitoring of 
tuber crops based farming systems in tribal 
area of Harminder Bay and assistance in data 
collection etc 

Skilled  01 4 months     

31.  AICRP Tuber crops: For routine 
experimental works viz. weeding/cleaning of 
experimental blocks, land preparation, 
sowing/planting of tuber crops, routine 
intercultural operations and harvesting of crop 
at appropriate stage 

Unskilled  02 4 months     

32.  Sipighat Farm 
Climbers for climbing and harvesting of farm 
produce from Coconut, arecanut, clove, sapota 
and tamarind trees as and when required, 
assistance in observations on coconut, arecanut 
palms, collection of fruit samples, pollen 
samples for experimental use as directed. 
Approximately 2 man power for 10 months 
during August to May) 

Skilled 
workers 

02 1410 
coconut , 
1300 
arecanut 
trees and 
100 (clove, 
sapota and 
tamarind 
etc) 

    

33.  Coconut tree crown cleaning (removal of old 
dried leaves, bunches, leaf sheath, damaged 
portions), heaping the removed material in the 
farm as directed – one round (Approximately 2 
man power for 3 months during January to 

Skilled 
workers 

02 750 palms     



March) 
34.  Farm works viz. weeding and cleaning of farm 

area, shifting of harvested farm produce from 
field to office on head load basis and all other 
farm operations viz. land preparation for inter 
crops, sowing, inter cultural operations, 
nursery works  including  cleaning of farm 
with brush cutters wherever feasible. Attending 
specialized plant propagation works like 
grafting, air layering and other farm activities 
as assigned 
(Approximately 5 man power for 12 months) 

Unskilled 
workers 

05 20 ha farm 
area, 

and 1500 
sqm nursery 
area 

    

35.  Basin opening, widening the basin of coconut 
palms to a radius of 1.8 m, terracing the basin 
by raising the lower side of the bund to a 
height of 30 cm from the base, well 
compacting the bund so formed and levelling 
the basin including planting of 
pineapple/gliricidia as directed, application of 
green leaf, manures in basins and covering. 
(Approximately 8man power for 2 months – 
April to May) 

Unskilled 
workers 

08 1000 palms     

36.  Widening the basin of arecanut palms to a 
radius of 1.2 m, terracing the basin by raising 
the lower side of the bund to a height of 30 cm 
from the base, well compacting the bund so 
formed and levelling the basin (Approximately 
3man power for 2 months – April to May) 

Unskilled 
workers 

03 1200 palms     

37.  Mulching the coconut palm basin with  
coconut husk by collection of husk from the 
farm and heaping to a radius of 1.8 m by 
placing the coconut husk in layers inside the 
basin as directed (Approximately 2man power 
for 2 months – October to November) 

Unskilled 
workers 

02 600 palms     

38.  Harvesting of black pepper, separation of 
berries from the spike and drying and packing 
of the produce etc all complete (Approximately 
1man power for 1 month subject to availability 

Unskilled 
workers 

01 110 vines     



/ yield of black pepper) 
39.  Harvesting of cinnamon peeling stem, peeling 

and extraction of bark from the harvested 
stems, drying and packing of the produce etc 
all complete 
(Approximately 5man power for 3 months 
subject to availability / yield during June to 
August/ Nov- December) 

Unskilled 
workers 

05 500 trees     

40.  Compilation of data for monthly RFD reports, 
assisting Scientist for conducting training 
awareness programmes, assisting Scientist for 
collecting of samples, maintaining and 
management of registers of ITMU, making 
imprest bills e-office (when required),  
submission of bills and all data entry. 
(Approximate 01 Highly Skilled manpower 
throughout the year) 

Highly 
Skilled 

01      

41.  Management and maintenance of 
demonstration unit of poultry, goat, mini 
incubator at Main Hub (Division of Animal 
Science), maintenance of Biotech Kisan Hub 
facilities, arrangement during training 
programme, field days, demonstration 
activities (approximately one to 3 programmes 
are being conducted every month), entry of 
information about the adopted farmers in the 
database, register etc. (Approximate 01 Skilled 
manpower throughout the year) 

Skilled 01 4 Units      

42.  Assisting in maintaining office correspondence 
andassisting in updating of KVK portal 
regularly, assisting in monthly report and other 
reports, assisting in maintaining visitors 
register, input registers etc. of ICAR-KVK, 
Nicobar, assisting in monitoring the KVK 
activities at Farmer’s field, assisting in 
maintaining and preparing imprest of KVK-
Nicobar, assisting in making linkage between 
Tribal Council, Village Council, farmer and 

Skilled 01      



KVK through regular visiting field, assisting in 
organizing National Programmes and other 
extension activities at KVK, assisting in 
carrying out different surveys at Field level 
such as DFI and TSP activities, cleaning and 
sweeping of KVK Office and premises, 
assisting in maintaining nursery, Office 
Dakand materials management and and 
Helipad, in day to day activities of KVK 
Office, other works assigned by Head, ICAR-
KVK, Nicobar time to time. (approximate 01 
Skilled manpower for 03 months) 

43.  Day to day correspondence of KVK cell such 
as maintenance of files & registers, KVKs 
mailing correspondence, proper filing and 
collection information so as to give the officer 
more time to devote to the work, preparation of 
sanction order, procurement of goods through 
GeM/ E-procurement, settlement of bills 
pertaining to training programme, OFT etc. as 
submitted by the concerned SMSs of KVKs, as 
per instruction, the worker engaged will 
perform the duties and responsibilities of Store 
section which includes, maintenance of 
Consumable/ non-consumable registers, attend 
additional duties entrusted to dispatch the 
official letters to the Section/Division etc., 
dispatch the postal daks to post office through 
engage vehicle, postal charges by keeping 
record for recoupment of imprest for dispatch 
section, other work assign by Head KVK time 
to time.(approximate 01 Skilled manpower 
throughout the year) 

Skilled 01      



44.  Daily watering to orchard farm of hilly land, 
create IFS model at low land farm near the 
pond, cleaning low land and hilly land weeds, 
vegetable cultivation at low land, black gram 
and green gram cultivation at low land, repair 
and maintenance of fencing of low land and 
hilly land, other work assigned by KVK farm 
in-charge and Head of KVK Nimbudera. 
(approximate 02 Unskilled manpower 
throughout the year)  

Unskilled 02 2.0 ha     

45.  Daily watering to orchard farm of hilly land, 
IFS model at low land farm near the pond 
cleaning, weeds, vegetable cultivation and  
black gram & green gram cultivation other 
work assigned by KVK farm in-charge and 
Head of KVK Port Blair Under NICRA 
Project. (approximate 01 Unskilled manpower 
throughout the year)  

Unskilled 01 2.0 ha     

46.  Assisting PI of NABARD funded project for 
conducting activities related to the project, 
assisting PI in maintaining active linkage 
between farmers, PRI members, assisting PI in 
monitoring the progress of the Project, other 
work assign by PI time to time. (approximate 
01 Unskilled manpower for 03 months) 

Unskilled 01 10 Units      

47.  Assisting PI of UTATMA funded project for 
conducting activities related to the project, 
assisting PI in maintaining active linkage 
between farmers, PRI members, assisting PI in 
monitoring the progress of the Project, other 
work assign by PI time to time. (approximate 
01 Unskilled manpower for 01 month i.e 
February,2022) 

Unskilled 01 50 farmers 
fields 

    



48.  Growing media preparation & filling in the 
grow bags,  vermicomposting, nursery raising, 
land preparation, all intercultural operations, 
taking observation, data collection & entry,  
arrangements for trainings and demonstrations 
at two farmers field under NABARD Project 
on “High Value Vegetable Cultivation under 
rainout shelters” (approximate 01 Unskilled 
manpower for 05 month from Mar–July, 2022) 

Unskilled 01  2polyhouse
s 200 m2 

    

49.  Water exchange for aquariums, feeding, 
zooplankton collection and rearing, collection 
and sorting of fish fries, collection of aquatic 
plants.(approximate 01 Unskilled manpower 
throughout the year) 

Unskilled 01 20 field 
samplings 
in 
freshwater 
bodies at 2 
per month 
during 
required 
times 

Cleaning 
and 
managemen
t of 20 
aquarium 
tanks 
everyday 

Daily 
feeding 3 
times a day 
( 9 am, 
1pm, 4 pm) 

Production 
of 500 
ornamental 

    



fishes 

50.  Nursery pond pre-stocking management, 
netting of pond for brood stock collection, 
swimming compulsory, helping during fish 
breeding activities, fixing of hapa, collection of 
spawn, washing and cleaning, post- stocking 
nursery pond management, feeding the fishes, 
work may be during late hours on breeding 
days etc.(approximate 02 Unskilled manpower 
during April - August) 

Unskilled 02 Bloomsdale 
farm and 
Garacharma 
farm  

Sampling of 
100 adult 
fishes, 
including 
netting and 
sorting; 

Breeding 7 
to 10 pair of 
fishes;  

Production 
of 20 lakhs 
spawns 

    

51.  Live feed culture for feeding brooder and 
larvae, breeding and larval rearing of marine 
ornamental fishes, feeding mud crabs, 
collection of brooders, diving and swimming 
purpose, surveys and data collection. 
(approximate 01 Unskilled manpower 
throughout the year) 

Unskilled 01 Hatchery 
and field 
works 

Rearing 100 
pairs of 
ornamental 
fishes in a 

    



year; 

100 nos of 
mud crabs 

Daily 
feeding and 
cleaning of 
10 
aquarium 
tanks; 5 
FRP tanks 
and 2 bio 
flock tanks 

20 sea 
based  
surveys at 
minimum of 
2 surveys 
per month 
at required 
times; 

 
Note: PLEASE QUOTE YOUR RATE PER MONTH. 
Note: The rate quoted should account for all the statutory liabilities like EPF/ESI/WC/TDS. 
The service charges should be quoted separately in the earmarked cell. 

Condition: The work order will be given on actual labour requirement basis in the particular month and season. 

*GST extra as applicable should be indicated separately in the column provided. 
 

Note: The above mentioned Financial Proposal/Commercial Bid format is provided as BoQ_XXXX.xls along with this tender 
document at https://eprocure.gov.in/eprocure/app. Bidders are advised to download this BoQ_XXXX.xls as it is and quote their 
offer/rates in the permitted column and upload the same in the Financial Bid. Bidder shall not tamper/modify downloaded price 
bid template in any manner. In case if the same is found to be tempered/modified in any manner, tender will be completely 
rejected and EMD would be forfeited and tenderer is liable to be banned from doing business with ICAR-CIARI, Port Blair. 
 



 
ANNEXURE - IV 

 
(To be given on Company Letter Head) 

 
 

Name of the Firm              : 
 
 
Registered /Postal Address : 
 
 

 Permanent Account Number (PAN) No  

 

2 

GST Registration No. if applicable  

3 BANK  DETAILS: 

 a Bank Name  

 b Branch Address  

 c Account No  

 d Type of Account 
(Current/Savings)  

 

 e MICR No  

 f RTGS/NEFT 
Code 

 

 
 

 
 
Date:      Name of the Authorized Signatory  
 
 
Place:      Official Seal & Signature 

 
  



ANNEXURE – V 
 

TENDER ACCEPTANCE LETTER 
(To be given on Company Letter Head) 

Date: 
To, 
.................................................................................................... 
.................................................................................................... 
Sub:  Acceptance of terms and conditions of tender. 
Tender Reference No.: 
Name of tender/work:- 

 
Dear Sir, 
1. I/we have downloaded / obtained the tender documents(s) for the above mentioned 

‘Tender/work’ from the web site(s) namely: 
 
As per your advertisement, given in the above mentioned website(s). 

1. I/we hereby certify that I/we have read the entire terms and conditions of the tender 
documents from Page No. ______  to _____  (including all documents like annexure(s), 
schedules(s), etc.,) which form part of the contract agreement and I/we shall abide hereby 
by the terms / conditions / clauses contained therein. 

2. The corrigendum(s) issued from time to time by your department / organizations too have 
also been taken into consideration, while submitting this acceptance letter. 

3. I/we hereby unconditionally accept the tender conditions of above mentioned tender 
document(s)/corrigendum(s) in its totality / entirety. 

4. I/we do hereby declare that our Firm has not been blacklisted / debarred by any Govt. 
Department/Public Sector Undertaking. 

5. I/we certify that all information furnished by the our Firm is true and correct and in the 
event the information is found to be incorrect/untrue or found violated, then your 
department/organization shall without giving any notice or reason therefore or summarily 
reject the bid or terminate the contract, without prejudice to any other rights or remedy 
including the forfeiture of the full said earnest money deposit absolutely. 

 
Yours faithfully, 

(Signature of the Bidder, with Official Seal) 
 
 
 
 
 
 
 
 
 
 
 



 
ANNEXURE - VI 

 
 
 
 

DETAILS OF JOB WORK CONTRACT AND E.M.D 
 
 

Sl. 
No. 

Item Qty Earnest 
Money in 
INR 

File No. for 
reference 

 
1 

JOB WORK CONTRACT FOR CARRYING 
OUT VARIOUS FARM OPERATIONS/LAB. 
WORK/HOUSE KEEPING/ADMIN ETC.at 
ICAR-Central Island Agricultural Research 
Institute, Port Blair - 744105 

 
-- 

 
1,00,000/- 

 
F. No. 
4(145)/CONT- 
WORKS/2018-
19/works  

 
 
 

 
 

 
 
 

  



ANNEXURE - VII 
 

CHECK LIST FOR UPLOADED DOCUMENTS 

(To be given on Company Letter Head) 

S. No. Document to be uploaded Scanned Copy Uploaded 
YES NO 

1 Registration Certificate of the Firm   

2 Documentary evidence of last 3 years experience of 
the firm  

 
 

 

3 Certificate issued by a Chartered Accountant 
endorsing the annual turnover 

 
 

 

4 EPF registration certificate    
5 ESI registration certificate   
6 Minimum 30 Nos. of staff, supervisors registered 

under ESI & EPF separately required with their ESI & 
EPF contributions. Documentary proof of vouchers 
[i.e. challan for the months of December,2018 to 
February, 2018] to be required and may be attached. 

  

7 GST Registration Certificate   
8  Scanned copy of Tender fee and Earnest Money 

Deposit (EMD)/its exemption, if any* 
  

9  Duly-signed  Annexures – II, IV & V   

10  Certificate of attendance in the pre-bid meeting   

 
 

 
 
DATE:      Signature of the Authorized Signatory with Official 
Sea 

 
 
 
 
 
 
 
 
 
 
 
 
 



ANNEXURE – VIII 

 
INSTRUCTIONS FOR ONLINE BID SUBMISSION: 

The bidders are requested to submit soft copies of their bids electronically on the CPP 
Portal, using valid Digital Signature Certificates.  The instructions given below are meant 
to assist the bidders in registering on the CPP Portal, prepare their bids in accordance with 
the requirements and submitting their bids online on the CPP Portal. 

More information useful for submitting online bids on the CPP Portal may be obtained 
at:https://eprocure.gov.in/eprocure/app. 

REGISTRATION: 
● Bidders are required to enrol on the e-Procurement module of the Central Public 

Procurement Portal (URL: https://eprocure.gov.in/eprocure/app ) by clicking on the 
link “Online Bidder Enrolment” on the CPP Portal which is free of charge. 

● As part of the enrolment process, the bidders will be required to choose a unique 
username and assign a password for their accounts. 

● Bidders are advised to register their valid email address and mobile numbers as part of 
the registration process. These would be used for any communication from the CPP 
Portal. 

● Upon enrolment, the bidders will be required to register their valid Digital Signature 
Certificate (Class II or Class III Certificates with signing key usage) issued by any 
Certifying Authority Recognized by CCA India (e.g. Sify / nCode / eMudhra etc. ), 
with their profile. 

● Only one valid DSC should be registered by a bidder. Please note that the bidders are 
responsible to ensure that they do not lend their DSC’s to others which may lead to 
misuse. 

● Bidder then logs in to the site through the secured log-in by entering their user ID / 
password and the password of the DSC /e-Token. 

SEARCHING FOR TENDER DOCUMENTS: 
● There are various search options built in the CPP Portal, to facilitate bidders to search 

active tenders by several parameters.  These parameters could include Tender ID, 
Organization Name, Location, Date, Value, etc.  There is also an option of advanced 
search for tenders, wherein the bidders may combine a number of search parameters 
such as Organization Name, Form of Contract, Location, Date, other keywords etc. To 
search for a tender published on the CPP Portal. 

● Once the bidders have selected the tenders they are interested in, they may download 
the required documents / tender schedules.  These tenders can be moved to the 
respective ‘My Tenders” folder. This would enable the CPP Portal to intimate the 
bidders through SMS / e-mail in case there is any corrigendum issued to the tender 
document. 

● The bidder should make a note of the unique Tender ID assigned to each tender, in case 
they want to obtain any clarification / help from the Helpdesk. 

PREPARATION OF BIDS: 
● Bidder should take into account any corrigendum published on the tender document 

before submitting their bids. 



● Please go through the tender advertisement and the tender document carefully to 
understand the documents required to be submitted as part of the bid. Please note the 
number of covers in which the bid documents have to be submitted, the number of 
documents – including the names and content of each of the document that need to be 
submitted. Any deviation from these may lead to rejection of the bid. 

● Bidder, in advance, should get ready the bid documents to be submitted as indicated in 
the tender document / schedule and generally, they can be in PDF / XLS / RAR / DWF 
/ JPG formats.  Bide documents may be scanned with 100 dpi with black and white 
option which helps in reducing size of the scanned document. 

● To avoid the time and effort required in uploading the same set of standard documents 
which are required to be submitted as a part of every bid, a provision of uploading such 
standard documents (e.g. PAN Card Copy, Annual Reports, Auditor Certificates etc.) 
has been provided to the bidders. Bidders can use “My Space” or “Other Important 
Documents” area available to them to upload such documents. These documents may 
be directly submitted from the “My Space” area while submitting a bid, and need not be 
uploaded again and again.  This will lead to a reduction in the time required for bid 
submission process.  

SUBMISSION OF BIDS: 

 Bidder should log into the site well in advance for bid submission so that they can 
upload the bid in time i.e. on or before the bid submission time. Bidder will be 
responsible for any delay due to other issues. 

 The bidder has to digitally sign and upload the required bid documents one by one as 
indicated in the tender document. 

 Bidder has to select the payment option as “Offline” to pay the tender fee / EMD as 
applicable and enter details of the instrument. 

 Bidder should prepare the EMD as per the instructions specified in the tender 
document. The Original should be posted / couriered / given in person to the concerned 
official, latest by the last date of bid submission or as specified in the tender 
documents.  The details of the DD / any other accepted instrument, physically sent, 
should tally with the details available in the scanned copy and the data entered during 
bid submission time. Otherwise the uploaded bid will be rejected. 

 Bidders are requested to note that they should necessary submit their financial bids in 
the format provided and no other format is acceptable. If the price bid has been given as 
a standard BoQ format with the tender document, then the same is to be downloaded 
and to be filled by all the bidders. Bidders are required to download the BoQ file, open 
it and complete the white coloured (unprotected) cells with their respective financial 
quotes and other details (such as name of the bidder). No other cells should be changes.  

 Once the details have been completed, the bidder should save it and submit it online, 
without changing the filename. If the BoQ file is found to be modified by the bidder, 
the bid will be rejected. 

 The server time (which is displayed on the bidder’s dashboard) will be considered as 
the standard time for referencing the deadlines for submission of the bids by the 
bidders, opening of bids etc. The bidders should follow this time during bid submission. 

 All the documents being submitted by the bidders would be encrypted using PKI 
encryption techniques to ensure the secrecy of the data.  The data entered cannot be 
viewed by unauthorized persons until the time of bid opening. The confidentiality of 



the bids is maintained using the secured Socket Layer 128 bit encryption technology. 
Data storage encryption of sensitive fields is done. Any bid document that is uploaded 
to the server is subjected to symmetric encryption using a system generated symmetric 
key. Further this key is subjected to asymmetric encryption using buyers / bid openers 
public keys.  Overall, the uploaded tender documents become readable only after the 
tender opening by the authorised bid openers. 

 The uploaded tender documents become readable only after the tender opening by the 
authorized bid openers. 

 Upon the successful and timely submission of bids (i.e after Clicking “Freeze Bid 
Submission” in the portal), the portal will give a successful bid submission message & 
a bid summary will be displayed with the bid no. and the date & time of submission of 
the bid with all other relevant details. 

 The bid summary has to be printed and kept as an acknowledgement of the submission 
of the bid. This acknowledgement may be used as an entry pass for any bid opening 
meetings. 

 

ASSISTANCE TO BIDDERS: 
● Any queries relating to the tender document and the terms and conditions contained 

therein should be addressed to the Tender Inviting Authority for a tender or the relevant 
contact person indicated in the tender. 

● Any queries relating to the process of online bid submission or queries relating to CPP 
Portal in general may be directed to the 24x7 CPP Portal Helpdesk.   

 
********************* 

 

 
 

 

 


