
BIDDING ON GeM PORTAL FOR PROVIDING/HIRING OF COMMERICAL VEHICLES ON ANNUAL RATE 
CONTRACT BASIS ON AS WHEN REQUIRED BASIS 

1. The bidder should be reputed and must have registered Office at Sri Vijaya Puram for providing 
transport services having sufficient experience and expertise in the relevant field and also having 
sound financial standing. 

2. The bidder has to put rates on kilometre basis during visit of North and Middle Andaman. The bill 
shall be accepted after duly verification of the user. It is the responsibility of the concerned driver 
to obtain signature of concerned users in the log book after completion of the trip.  

3. One regular SUV is required per calendar month (Minimum 20 days per month).  
4. The bidder shall provide the vehicles along with the drivers. The monthly vehicle should be 

provided on all working days. It should also be provided so on Saturday /Sunday/ Holidays as 
intimated by this office. The vehicles so hired will often be required to travel out of Port Blair on 
official tours. The vehicle may be arranged quickly as intimated by this office by the 
telephone/SMS or otherwise. 

I. The vehicle should be self-starting and in good condition. 
II. The maintenance of the vehicles should be as per the schedule advised by the manufacturer. The 

maintenance schedule shall be shown to the Incharge, Vehicle Section, ICAR-CIARI, Sri Vijaya 
Puram for checking etc. 

III. The vehicle should be AN registered as a commercial vehicle with regional transport office and 
contractor should submit relevant papers of registration of vehicle before starting the work. 

IV. The tyres of the vehicle should be replaced as the replacement schedule advised by the 
manufacturer. 

8. The vehicles provided by the bidder will be required to ply in Andaman & Nicobar Islands zones 
like South Andaman and North& Middle Andaman. 

9. Reporting time and closing time from ICAR-CIARI, Sri Vijaya Puram or any other pickup/drop of 
location specified by the office shall only be taken in to consideration for bill payment. 

10. Mileage shall be counted from ICAR-CIARI, Sri Vijaya Puram or any other pickup/drop of location 
specified by the office only and for this purpose the driver deputed shall get the meter reading 
checked from the Office In charge or any other person deputed by him for this purpose. Similarly, 
at the time of departure meter reading may be got verified by the Officer using the vehicle. 

11. Extra kilometre and hours will be given only if kilometre and hours go beyond the slab. 
12. The initial period of contract (for hiring/ outsourcing) will be ONE YEAR from the date of award of 

the contract or as specified by this Office. It may be extended for a further period of two years 
(Total 3Years) on year to year basis, subject to the satisfactory performance by the contractor 
upon mutual consent. 

13. The drivers should possess a mobile phone for smooth communication 
14. The drivers: 

I. Should be presentable, courteous and well behaved to the official of ICAR. 
II. Should possess an appropriate and valid commercial driving license. 

III. Should report for duty in formal dress/clean uniform and name badge as per requirement 
/instruction. 

IV. Should be experienced and fully conversant with the routes of South Andaman and North & 
Middle Andaman 

V. Will be required to maintain a Duty slip/log book/Trip sheet which will be signed by the user 
before countersigned by the concerned Nodal officer/ Incharge, Vehicle Section. All particulars of 
the vehicle user like name, date, time purpose, place of visit indent no etc. as per prescribed 
format of log book may be filled and submitted to the office, failing which the payment will be 
withheld. 



12. The vehicle will have to be fitted /provided with following mandatory additional /utilities. 

o Clean seat covers 
o Air conditioners since we have to carry very low temperature chemical also. 
o Umbrella during monsoon 
o Mobile Charger 
o Seatbelt(Front/Rear) 
o Quality radio music system 
o Reading lamp 
o Tissue paper box 
o Car perfume 

13. The vehicle provided by the bidder should be in excellent condition mechanically as well as get up 
wise i.e. out body/upholstery etc. should be decent looking with proper seat covers, etc. Seat 
covers will have to be cleaned every 10 days or earlier (whenever required). 

14. The cost of hiring shall include salary of the driver, the cost of fuel, oil and other consumables, all 
repair and maintenance costs, all taxes applicable on hired vehicles (Including parking charges, 
ferry charges) by road and boat transport authorities (like registration charges, insurance charges 
etc.) for which nothing extra will be payable by ICAR-CIARI, Sri Vijaya Puram. 

15. The vehicles provided by contractor will be required to ply on all kinds of roads and surfaces, in all 
kinds of weather conditions. If required, the vehicles along with drivers may have to stay 
outstation, as per requirement. 

16. Since an officer may be required to move out in any emergency at odd hours in the night, when 
petrol pump remain closed, the fuel in the fuel tanks must never be below the half way mark. The 
contractor must ensure availability of fuel at any given time, equal to half of capacity of the fuel 
tank. It should immediately be arranged to be filled to full capacity, by the contractor. 

17. Nothing extra will be paid to the contractor due to fluctuation in cost of fuel or any other 
consumable items, registration charges etc. during the period of contract. 

18. In case the vehicle breaks down or is required to be taken for repair, another vehicle of similar 
type will have to be provided by the contractor immediately. The firm should be able to provide 
vehicle at odd hours and holidays also without any extra charges. 

19. All expenses are to be borne by the firm in case of breakdown of the vehicle supplied. The taxi 
charges from the point of breakdown to be destination are to be borne by the firm to complete 
the trip. An immediate replacement of the break down vehicle has to be provided. 

20. The bidder/firm should have a well established office in Sri Vijaya Puram and a person should be 
available on its mobile phone round the clock to attend to call for taxis in emergent cases. 

21. The bidder/firm should also be able to provide the name and mobile number of a person, who 
can be contacted at any time, even beyond office hours and holidays. This person should be 
capable of taking orders and arrange the desired vehicles, even at short notice. 

22. Necessary registration certificate, insurance and pollution check-up of the vehicles should be 
valid and complete in all respects. 

23. All the taxes and duties what-so-ever liveable by the Government(State or Central) or any other 
agency shall be borne by the bidder and will be deducted from its account bill in case of any 
default. 

24. Subject to any deduction or recoveries which the institute may be entitled to make under the 
contract, the income tax, surcharge on income tax and GST (5% on vehicle hiring services) as 
applicable from time to time by Government shall be deduction from the bill. 

25. All the taxis so provided to the Institute should be running on petrol/Diesel as per the latest 
instructions issued by the Hon’ble Supreme Court of India/NGT. 

Sl.No Violations Penalty (in Rs.) 
1. Driver not in proper dress/uniform 100/- per day for every instance 



2. Unwashed seat cover 100/- per day for every instance 

3. Inadequate fuel 500/- every instance 
4. Non-functioning of AC in car 200/- every instance 
5. Failure to provide alternative arrangement with in 

one hour of vehicle breakdown 
500/- every instance 

6. Tempering of meters of vehicle 500/- every instance besides other 
recovery of loss 

7. Irregularities such as over writing or forged entries 500/- every instance 

8. Changes    of    driver    without    prior 
intimation  of   Development                  &Officers to 
whom vehicle attached 

200/- on each occasion 

9. Delay    (more    than   30            minutes)in reporting 
for duty by driver/vehicle 

200/- every instance 

10 Non-compliance for any other requirement either 
mentioned or statutory 

200/- every instance/each time. 

26. The compensation, connected expenses, legal disputes between the firm and staff deployed and 
any unforeseen casualty shall be borne/paid/settled by the firm and the Institute/Council in no 
way shall be party to the dispute and will have no liability on this account in any manner 
whatsoever. 

27. ICAR-CIARI, Sri Vijaya Puram shall not be responsible for any challan, loss, damage or any accident 
of the vehicle or to any other vehicle or the driver or to any other third party. The loss or damage 
or legal expenses on the account shall be borne by the agency. 

28. A daily record indicating time and mileage for vehicle shall be maintained in slip book/ trip sheet/ 
log book No payment will be made without submission/ verification of slip book/Trip sheet/log 
book verified by user officer or its authorized signatory. 

29. The payment against the contract shall be made on monthly basis through RTGS/NEFT (online) 
only. 

30. Bidder has to submit power of attorney/affidavit in favour of one who is authorized to sign 
various documents like bills, contract agreement etc. to enter into contract and submit 
partnership deed, if any. 

31. Vehicles are to be supplied and work has to be executed strictly as per the schedule and 
specification given by the ICAR-CIARI. 

32. ICAR-CIARI, Sri Vijaya Puram will have the authority to select more than one firm for award of 
contract. 

33. ICAR-CIARI, Sri Vijaya Puram reserves the right to discontinue all vehicles or any vehicle or to 
terminate the contract, at any stage/time, after giving one month’s notice. 

34. In case of any dispute, the jurisdiction shall be the courts of Sri Vijaya Puram only. 
35. Performance Security:-The successful tenderer(s) will have to deposit 3% of estimated value of 

contract shall deposits security deposit within 15 days of award of contract. The Performance 
Security should submitted in the form of TDR/BC/ demand draft/pay order in favour of “ICAR 
Unit, CARI” payable at Sri Vijaya Puram. Failure to furnish Security Deposit shall be treated as 
breach of contract and shall entail cancellation of contract along with forfeiture of EMD. No 
interest will be paid on performance security deposit. If tenderer does not accept the offer, after 
issue of letter of award by ICAR-CIARI within 15 days, the offer made shall be withdrawn and 
earnest money shall be forfeited. 



36. The successful bidder/firm will also be required to submit within 7 days copies of registration 
certificate, insurance papers, PUC, permit etc. for the vehicles/taxis proposed to be deployed in 
ICAR-CIARI, Sri VijayaPuram failing which its earnest money deposit will be forfeited. However, if 
successful bidder proposes to purchase new vehicles, he will be given adequate time but not 
exceeding 15 days to do so.  

37. Tenderer’s Credentials: 

Documents testifying tenderer’s previous experience, financial status should be produced along 
with the bid or as and when desired by the Competent Authority of ICAR-CIARI, Sri VijayaPuram. 
Tenderer (s) who has /have carried out any work in Govt. Sector should submit along with 
tender, credentials to establish:- 

o His capacity to carry out the similar works satisfactorily.  

o His financial status supported by Bank reference and other documents. 
o Certificate duly attested and testimonials regarding contracting experience, the type of 

job for which tender is invited with the list of works carried out. 

 The bidder should be enclosed a signed copy of the terms and conditions stipulated for award of the 
contract, conveying its acceptance of the same. 

38. Non-compliance with any of the above conditions is liable to rejection of bid. 
39. No advance payment will be made. The approved firm shall submit the bill (in triplicate) at the 

end of the month along with trip Sheet certified by the concerned officer who has used the 
vehicle. No interest is payable on delayed payment. No denial of supplying of vehicle is 
permissible for any reason. 

40. The bid shall remain valid for 90 days from the date of opening bids. 
41. Vehicle registration number for regular use of vehicle be mentioned while submitting the bid 

invariably otherwise bid will be treated as unresponsive. 
42. Settlement of Disputes: 

i. The Director, ICAR-CIARI, Sri Vijaya Puram reserves the right to reduce or terminate the period of 
contract or to extend its duration in the interest of the Institute, for any justifiable reasons.  

ii. Decision of the Director, ICAR-CIARI, Sri Vijaya Puram will be final for any aspect of the contract 
and binding on all parties.  

43. Financial Evaluation Criteria - The lowest bidder (L1) in each category would be decided as per 
following criteria by taking into account unit rate without tax for each category:  

 
CATEGORY I. Sedan/SUV/Premium SUV  
Slab Weight (%) 
10 hrs/100 km for Sedan 10% 
10 hrs/100 km for SUV 40% 
10 hrs/100 km for Premium SUV 20% 
Additional km/hr charges (Average of Sedan, 
SUV and Premium SUV additional km/hr 
charges) 

10 

Additional hour rate (Average of Sedan, SUV 
and Premium SUV additional hour rates) 

10% 

Night Charges (Average of Sedan, SUV and 
Premium SUV Night rates) 

10% 

 



CATEGORY II. Traveller/Bus  
 
Slab Weight (%) 
8 hrs/100 km – 25-seater Traveller 30% 
8 hrs/100 km – 45-seater Bus 30% 
Additional km/hr charges (Average of 
Traveller and Bus additional km/hr rates) 

15% 

Additional hour rate (Average of Traveller 
and Bus additional hour rates) 

15% 

Night Charges (Average of Traveller and Bus 
Night rates) 

10% 

 
 
CATEGORY III. Pick-up Van/Mini Truck  
 
Slab Weight (%) 
8 hrs/100 km – Pick-up Van 30% 
8 hrs/100 km – Mini Truck 30% 
Additional km/hr charges (Average of Pick-up 
Van and Mini Truck additional km/hr rates) 

15% 

Additional hour rate (Average of Pick-up Van 
and Mini Truck additional hour rates) 

15% 

Night Charges (Average of Pick-up Van and 
Mini Truck Night rates) 

10% 

  
  



 
TECHNICAL BID 

  
SL. 
No 

    

1. Name ofthe firm/company/Agency/Addressand telephone no.   

2. Certificate of Registration of the firm to be enclosed   

3. Annual turnover(along with proof)duly 
Certified by chartered accountant 

2021-22 2022-23 2023-24 

4. GST code no. And PAN(Proof to be attached)   

5. Whether EMD of Rs. 18000/- enclosed in the form of Bank 
Draft/Pay order 
(No.& Date) 

  

6. Name & address of the Department/ Ministry and other 
organization here, at present, vehicle are engaged on 
regular/monthly basis(copies of the work order to be enclosed) 

  

7. Name, designation, address and telephone no. of the person to 
whom all reference shall be made regarding those tender 

  

8. Total number of taxis registered with 
the   agency   (copy   of   RC’s   to   be attached) 

  

9. Name, address & telephone number of the 
Proprietor/partner/ Director 

  

10. Whether    the   firm    has   any legal suite/criminal case pending 
against it for violation of any law of court (givendetails) 

  

  
  

I hereby certify that the information furnished above is full and correct to the best of our 
knowledge. We understand that in cases of any deviation in the above statement at any stage, the 
company will be blacklisted and will not have dealing with this office or any other Govt. Office in 
future. 

  
  
  
  

(Signature and seal of authorized signatory) 
 
 

 

 



Name of the firm:  

Tender reference No:  

Name of the bid: 

Checklist 
Sl.N
o 

Details Submitted 
(Yes/No) 

If submitted, 
Mention page 
no. 

Remark 

1. EarnestMoneyDeposit (EMD)/its exemption, if 
any 

      

2. Copy of firms registration       
3. Copy of PAN/TAN Card       
4. Copy of GSTIN allotted to the firm       

5. Copy of Annual turn over of last three years       

6. Copyof bank details       

7. Copy of satisfactory service certificate of last 
three years. 

      

   
  
 
 
 
Signature of the bidder 
With official seal 
 
 
  



 
  

E-Payment/NEFT/RTGS Mandate Form 
  

Name of the Account Holder                     : Account 

Number                                          : 
Name of the Bank                                    : 

  
Branch Code of the Bank                         : 

  
Address of the Bank                                : 

  
  

IFSC Code                                               : 
  
  

MICR Code                                              : 
  
  

Contact Number (Landline/ Mobile)          : Mobile 
number is mandatory 

  
  

E-Mail Address                                         : 
  
  
  
  
  
  
(Signatureof the account Holder) 
 
  

  



 
PRICE BID 

 
Rate quoted for need based or as and when required vehicle (Sedan/SUV/Premium SUV):  
 

Sl. No. BoQS. No. Item Description Unit Rate 
Without tax 

Amt. with tax 
(Inclusive of 5% 

GST) 
1. 1.01 - Sedan-Normal Vehicle 

(Maruti  Dzire, Toyota  Etios, 
Honda Amaze or equivalent) 

Hiring of 2 hrs/ 25 KM     

Hiring of 5 hrs/ 50 KM     
Hiring of 10 hrs/ 100 KM     

Rate for additional distance 
(beyond) 100 KM 

    

Rate for additional hrs 
(beyond 10 hrs) 

    

Night charges     

2. 1.02- SUV (Bolero, Scorpio, 
Ertiga, XUV, Toyota Rumion 
or equivalent) 

Hiring of 2 hrs/ 25 KM     
Hiring of 5 hrs/ 50 KM     
Hiring of 10 hrs/ 100 KM     

Rate for additional distance 
(beyond) 100 KM 

    

Rate for additional hrs 
(beyond 10 hrs) 

    

Night charges     

1. 1.03 – Premium 
SUV (Innova, Innova Crysta 
or equivalent) 

Hiring of 2 hrs/ 25 KM     

Hiring of 5 hrs/ 50 KM     
Hiring of 10 hrs/ 100 KM     

Rate for additional distance 
(beyond) 100 KM 

    

Rate for additional hrs 
(beyond 10 hrs) 

    

Night charges     
(*one regular SUV is required per calendar month (Minimum 20 days per month)) 
 

II. Rate quoted for need based or as and when required vehicles (Traveller/Bus): 
 

Sl. No. BoQS. No. Item Description Unit Rate 
Without tax 

Amt. with tax 
(Inclusive of 
5% GST) 

1 1.04 - 25 Seater Traveller Hiring of 2 hrs/ 25 KM     

Hiring of 5 hrs/ 50 KM     
Hiring of 10 hrs/ 100 KM     



Rate for additional distance (beyond) 100 
KM 

    

Rate for additional hrs (beyond 10 hrs)     

Night charges     

2. 1.05 -  45 Seater Bus Hiring of 2 hrs/ 25 KM     

Hiring of 5 hrs/ 50 KM     
Hiring of 10 hrs/ 100 KM     

Rate for additional distance (beyond) 100 
KM 

    

Rate for additional hrs (beyond 10 hrs)     

Night charges     
 

III. Rates quoted for need based or as and when required vehicles (Pick-up Van/Mini Truck): 
 

Sl. No. BoQ S. No. Item Description Unit Rate 
Without tax 

Amt. with tax 
(Inclusive of 

5% GST) 
1. 1.06- Pick up Van Hiring of 2 hrs/ 25 KM     

Hiring of 5 hrs/ 50 KM     
Hiring of 10 hrs/ 100 KM     

Rate for additional distance (beyond) 100 KM     

Rate for additional hrs (beyond 10 hrs)     

Night charges     

2. 1.07- Mini Truck Hiring of 2 hrs/ 25 KM     

Hiring of 5 hrs/ 50 KM     
Hiring of 10 hrs/ 100 KM     

Rate for additional distance (beyond) 100 KM     

Rate for additional hrs (beyond 10 hrs)     

Night charges     
  
 


